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CHIPwitQuickSummary Guide – How to Combine CHIP Sessions and Aggregate Totals for a Group 

1. Open the CHIPwitSummary master copy as ‘Read only’. You will use a ‘Save-as’ to save a copy of the 

workbook with a suitable name that will identify the totals for the group.  

2. Read the pop-up help note and then use ‘Show/Hide Comment’ on the ‘Review’ tab to hide the box so 

you can begin using the workbook. (Anytime the “Circular Reference Warning” appears, click “Cancel” to 

continue.)  
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Glide the pointer over the headings to read the helpnotes explaining the contents of the worksheet.  

Note that the names of the workbooks to be combined (aggregated) in the summary must be entered 

into the shaded cells in column-B. Up to ten workbook sessions can be combined into a single Summary. 

The cell formulas do not 

work properly until the 

workbooks are opened.   
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Click each name in the list to open the workbooks entered in the shaded cells to open the files.    

You will need to enter the password required to open the files protected with a password.  

If the filename is 

invalid or the file 

is not in the active 

folder 

(CHIPwitSummary 

folder) an error 

message will be displayed and the file must be opened using 

‘File-open’ on the Office/File menu button. 

3. Once all of the CHIPwit workbooks to be aggregated are opened, the cell formulas will import the 

necessary information to provide totals.   



Rev 1-13-11     Page 4 of 7 

4. Tab to the various sheets to view them and print their reports. The “Group” worksheet contains totals 

for the aggregated group.  

Use the Excel Print function to preview / print the report.  
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    (Print preview)  

Tab to the other worksheets and print / preview 

them. The graphics on the ‘Charts’ worksheet can 

be copied to a presentation program such as 

PowerPoint for use as desired. 

 

(Print preview)  
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Tab to the ‘Awards’ worksheet and use the Excel Print function to print the awards. 
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5. Awardees may be altered by entering the ID# of the desired participant in the shaded cells in the 

“Assignees” row of the ‘Changes’ worksheet. 

 (The ‘Changes’ worksheet is used to aggregate participant improvement and assign awards.) 

Read and hide the helpnotes. To change the awardees, enter valid ID#s in the “Assignees” line under the 

appropriate category. The ID#s entered must be the “bumped up” ones assigned by this software and 

not the ID# assigned in the individual CHIPwit workbooks. 

 


