CHIPwitQuickSummary Guide — How to Combine CHIP Sessions and Aggregate Totals for a Group

1. Open the CHIPwitSummary master copy as ‘Read only’. You will use a ‘Save-as’ to save a copy of the
workbook with a suitable name that will identify the totals for the group.

tookin: |2 CHIPwit v| @ @ XoiE-

L.ﬂ My Recent MName Size | Type Date Modified Dai
Documents || gf cHIPwit1. xisx 3,380KE Microsoft Office Exc...  1/11/2011 10:28 AM
@ Desktop 'ﬂ_]CHIP'f\'itzs.xlsx 7,133KB Microsoft Office Exc... 1f11/2011 2:20 PM
B CHIPwitSummary. adsx 132KB Microsoft Office Exc... 1/11/20118:31PM
DDC““"E”E Microsoft Office Excel -
:’; Computer 2
£ - | ) 'CHIPwitSummary. xlsx' should be opened as read-only unless you need to save changes to it. Open as read-only?
‘ﬂ My Metwork
Flaces
fes ] [ Mo ] [ Cancel
< Ed
File name: | P |
Files of type: |AII Excel Files (=% = xlex; =xdsm; =xdsh; =xlam; =t =xltm; =xls; =xlt; = htm; =html; =mht; |

[ QOpen -l[ Cancel ]

2. Read the pop-up help note and then use ‘Show/Hide Comment’ on the ‘Review’ tab to hide the box so
you can begin using the workbook. (Anytime the “Circular Reference Warning” appears, click “Cancel” to

continue.)
Al - f« | HelpNote
iy B C D E F €] H |
Help
1 |Note
— b ] L ~ LR

2 |No. Workbook name i Days Begin End

2

4

5

0

7

8 ) )

Circular Reference Warning

9

. One or more formulas contain a drcular reference and may not calculate correctly, Circular references are any

10 references within a formula that depend upon the results of that same formula. For example, a cell that refers to its
11 L } own value or a cell that refers to another cell which depends an the ariginal cell's value both contain circular

£ references,
12
For more information about understanding, finding, and removing circular references, dick OK., If you want to

73 create a droular reference, dick Cancel to continue.

24 [ O ] [ Cancel ]
25 I : . X .
= based on participants having the most improvement in the combined
= group. (awardees can be changed on the "Awards" sheet)
28 (hide this helpnote using Show/Hide Comment' on the ‘Review' tah)

M 4 » M| Contents . Group ;~ Charts . Changes &S NiEinEme @
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Al - £« | HelpNote
B C D E F G H
Helo | . . . s
1 "|::*. Contents of this Combined Participant Summary
wote
— L L L ~ L ~ o
2 No. Workbook name capacity Unused Dropped Days Begin End
|
3 1
b |
4 2
b |
5 3
b |
6 4
b |
7 ]
|
3 G
|
9 7
b |
10| 3
b |
11| 9
b |
12| 10
L
23 0 0 0 0 #Hgag 1/0/1900 1/0/1900
Glide the pointer over the headings to read the helpnotes explaining the contents of the worksheet.
| G4
B £ D E F G H
. ~ Contents of this Combined Participant Summary M
1 begin
2 Neo. Workbook name /‘ capacitywtmused\mopped‘\nays \Begin T End ?Filenames /
3] 1] \ |
4| 2 Names of the CHIPwit Capacity of the Length of the CHIP ||End date of the Workbook
5| 3 wiorkbooks to include | CHIRwiit workbooks programs {days) CHIP programs filenames
5 A h T click names
- Enter a valid CHIPwit session workbook Unused capacity of the Begin date of the to open
name (e.g. Jan 2011 CHIF) flename CHIPwit workbooks CHIP programs
5 | suffix of xisx is assumed if not provided
9 |orange: duplicate enrty Humber dropped from
10 ||Red: blank entry above this entry the CHIPwit warkhaoks
11| 9
12| 10 )
23 0 ] ] 0 #DIV/0! 1/0/1900  1/0/1900

Note that the names of the workbooks to be combined (aggregated) in the summary must be entered

into the shaded cells in column-B. Up to ten workbook sessions can be combined into a single Summary.

The cell formulas do not [ B5 - ( ]
work properly until the A B c D E F G H
- bl
workbooks are opened. 1 h,z: Contents of this Combined Participant Summary
== hl Al hl Al Al Al
2 |No. Workbook name capacity Unused Dropped Days Begin End
Ar Ld L L
3 1 Jan'1l CHIPwit10 HREF! HREF! HREF! HREF! HREF!
e b — PP F woer| cl
S 7 IshilEhdu =" |Enter a valid CHIPwit sessien workbook : ARER:
53 I ! name {e.g. Jan 2011 CHIF) filaname suffix
6| 4 of .xilsx is assumed if none provided
- - hl
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Click each name in the list to open the workbooks entered in the shaded cells to open the files.

=E - |
A B C D E F G H |
b | .
Helo . . . Click
1 | Note Contents of this Combined Participant Summary l'}'g[“:ﬂ
= - - b - = - b -y b
2 No. Workbook name capacity Unused Dropped Days Begin End Filenames
|
3 1 Jan"11 CHIPwit10 10 3] 35 1/31/2011 372011|[Jan"11 CHIPwit
o ar TN Y ol ol | r_'l.l_\l_l_l F Y 'l r 4 F + -
4 | 2 CHIPwit10z 1 Enter 3 valid CHIPwit session workbook 1 FHEF! #REF! CHIﬁ,‘\ﬁj‘lt102.xlsx
5 3 | . |name (e.g. Jan 2011 CHIF) fifename -
Enter the workbook « | Suffix of xisx 5 assumed if not provided
name of the next Orange: duplicate enrty
subgroup of participants Y |Red: blank entry above this entry
to include in this group =
[drag this box as desired]
-
b |
IX o
1210 |
L L4 L4 L4 L4
23 2 #REF! #REF!  #REF! 35 ZREF! =REF!

You will need to enter the password required to open the files protected with a password.

If the filename is

Password

invalid or the file

Microsoft Office Excel

'Jan'11 CHIPwit10.xlsx' is protected.
is not in the active

folder
(CHIPwitSummary

Password: |eeessl \

! 5 Cannot open the speafied file.

[ OK ][ Cancel ]

folder) an error

message will be displayed and the file must be opened using
‘File-open’ on the Office/File menu button.

3. Once all of the CHIPwit workbooks to be aggregated are opened, the cell formulas will import the
necessary information to provide totals.
| B5 - |
B = D E F G H |
. Contents of this Combined Participant Summary ”l':lf'.m
1 begin
2 No. Workbook name capacity Unused Dropped Days Begin End Filenames
3| 1 Jan'11 CHIPwit10 10 g 34 1/31/2011 3/7/2011|[Jan"11 CHIPwit
4 | 2 CHPwit10z AR 5 1 34 9/13/2010 10/18/2010|[CHIPwit10z xlsx
S 3 I 2 |Enter a valid CHIPwit session workbook
Enter the workbook ~ |name (e.g. Jan 2011 CHIF) fitename
name of the next suffix of .xdax is assumed if not provided
tsubgrl':'%p of tpr?_l‘tlcmants b Orange: duplicate enrty
o incude in this group - ) I .
(drag this box as desired) Red: blank entry above this entry
12| 10 |
23 2 20 11 1 35 9132010 3772011
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4. Tab to the various sheets to view them and print their reports. The “Group” worksheet contains totals
for the aggregated group.

A1

S | CHIP Summary Change Report for:

- |

A B C D E F G |H | J K L M [N
1 |CWtE, Summary Change Report for: 091310 to 0370711 Date: 01/13/11
2 (2} Jan 11 CHIPwit10 thru CHIPwit10x Count: 8 (1)
3 Biometri Beginning % at Ending % at Target Change % at
4 measure 9/13/10 goal® 3711 goal goal  in 35 days goal %Change'
5 Weight (Ibs_) 150 171 -9 A%
6 | Body massindex | This worksheet contains a list of changes for the % 5%
7 *S"-'rﬂ'ﬁtl_'-”‘g;: — aggregated group. It may be printed and/or copied % 1‘?3’?
g ystolic BF (mmP9)ty presentation software (PPT) for Graduation. [ e
9 Diastolic BP . : \ . P -5%
10 Graphics of these changes are shown on the 'Charts
11| Pulse worksheet. Labels for the barchart graphics are o 1%
12| Fasting BS (mg/dL) [imported from the first workbook listed on the % 3%
13| Total Cholesteral '"Contents' worksheet. % -9%
14 Ead LDL-Chal use 'Hide Comment' on ‘Review' tab to hide this box Df_” '1§D‘r'_°
15 Good HDL-Chal* —p— p— —— - % 5%
16 | Trighycerides 146 50% 146 50% 30-150 0 0% 0%
17 | TChal-HDL 39 25% 38 25% 2-3 00 0% 0%
18
19 Beck Depr index-2* 81 75% 97 100% =79 16 25% 20%
20 SF-36 {total)® 63 0% 74 25% = B 11 25% 17%
| b
21 Weekly servings Begin @goal End @goal Goal Change @goal %Change
22 | Cholesterol foods 3B 0% 1 100% <3 37 100% -97%
23 | High fat foods 28 0% 2 R0% <3 26 0% -93%
M4 b M| Contents | Group . Charts . Changes #-vicinesr .
Use the Excel Print function to preview / print the report.
=N R 7 5 =0l Sy T CHIPwitSummary.xlsx - Microsoft E
EE = 52 Y g= 1" i el
w View Developar
j Kk Preview and print the document ; e T s
B [\ Print | D
~ u’;j_;u Select a printer, number of copies, and — e )
| ] QOpen other printing options before printing. ;‘ftﬁi =] Fo
5_: guickPrir| Print (Ctrl=P) aner Ce
H Save M Send the Workbook ditectly to the default t for
(] A printer without making changes,
= 15 Print Preview E l - K - L‘ M.
H Saveds > || “‘_{v Preview and make changes to pages before (- Date: 01/13/11
printing. Count: 8 (1)
f*‘r Print > arget Change % at
= . - A
‘ goal in 35 days goal %Change
;/T ST -9 -5%
=) inges for the % 5%
: d and/or copied % =0
;@ Mg raduation. i 1;,,:
/n on the 'Charts'
L/ Publish > jraphics are % 1%
ted on the % 3%
N % 9%
Close 7 ;
- to hide this box I
> % | o = ] -2
— [1] Excel Options HX Exit ExceIJ 0-150 0 0% 0%
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(Print preview) _ .
CHIF frmmay Changs Repariton

Elomariz

Tab to the other worksheets and print / preview
them. The graphics on the ‘Charts’ worksheet can
be copied to a presentation program such as
PowerPoint for use as desired.

Al - & CHIP? Summary Chans for

A [ { [ : 73
3 'IC_’P Surmenary Chaets o 351310 ¢ 711 Dat: 01139 TE

\ TG oGk SaREEET I R Bosl ch
1 [Hometric Risk g tnd  Chasge i

et Y1 F 3 ¢ i

Body rrass 13 14 ) <1

e

the graphics copled to

s Q. for Gradudtion)
ts may be »d-ted after using Unprotect
lorksheet’ on Review' tab (o password req'd)

Bl oo MRe COMMNt’ o0 Ravinw Tad fo bide ths Do
M Mean 24 1.8 04 a
31 crerm Optrwl Seveies Hgh Sweger

Ir\-n,ln)--b Strattfcation . i Dowcroms B s
3 Chelaniensi bads ‘i v 36 ahAs ]
24 Hehdat oo 13 1) "
.aen tasty oM . Charts_ Oaodes AREFIVEE £
(Print preview)
CHIP Bummary Charisfor Duadec O

L = T

SIS femmay Charisfor

Lissiyle Faodors

uankly wrvinga

[ ST e RN R

"ﬁ -ac";”(,ﬂ; &W‘M &,ﬁm%cﬂﬁ

mLzg1 Z_nd misal

: mEcgt 1 TeoETet mornTIne
:
: I

Mesd et bons

Rarck=r R nken

L T T T T P T e TV T R TR ey

mEIE 030 s commr o sdat mDIUCr wg’t;m'fo@‘ F‘”’:“:} e ""’\l“"ﬂ.ﬂ?"d’? 9?:9
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Tab to the ‘Awards’ worksheet and use the Excel Print function to print the awards.

AT - £ |
A B C D E F G H ] K

1 [

2 This worksheet is used to print awards

z After workbooks to be combined are entered on the "Contents”
wiorksheet, then

B Review the awardees selected by the software and make any Tl’l at
desired changes by entering ID#s shown in the "Changes"”

Z wiorksheet in cells G8, G31, etc., then

Print the desired awards on appropriate paper stock
use Show/Hide Comment' on the Review’ tab to hide this box

_? INancy Uethietsen

5 Dropped weight by -14 pounds and 1s Hereby Awarded the

No-Belly Prize

L | pa

15
16
17
18
19

20 CHIF Director CHIP Medical Directar

M 4 v M| Contents . Group .~ Charts . Changes |_Awards '*f;

Be it Hereby Known That

Nancy Dethlefsen

Dropped weaght br -14 pounds and 15 Herebv Awarded the

No-Belly Prize

Rev 1-13-11 Page 6 of 7



5. Awardees may be altered by entering the ID# of the desired participant in the shaded cells in the

“Assignees” row of the ‘Changes’ worksheet.

| A v f | HelpNote
A B| ¢ [p|] E| F |G| H| I |J|K| L |MHN| O |Pla| R[5 T| u |v

1 HelpNote 1 Men Ladies Risk Factor Changes (** awardees, * runner-ups) 3

2 | Workhooks D& Miles ID# Miles ID# Wgt  IDE  FBS ID# TChol D& TGL IDE SBP

3 |Jan'll CHIPwitl0f} 4 23 ] aA1** 1 ja** 9 5% 3 1g** ] .50** 4 .37 **
a4 1.4 This worksheet lists the top performers identified in the 'Participants’ worksheet in each of the:

5 workbooks being combined in this Summary far each of the measures listed across the top.

5 - Summary ID#s are listed with the amount of change in each measure (ID#s in this

7 |CHIPWitlOx Summary are "bumped up" to eliminate duplicates, and thus they are greater than the ID#s

g [11-15 || assignedinthe individual CHIPwit workbooks)

g - Awardees and Runner-ups are calculated using the same algorithm used in the individual

10 CHIPwit workbooks. (awardees may receive miles award with other awards, but all other

43 |1st place awards are assigned to minimi;e awarding multiple awards to any single participant)

24 2nd place - The_ "Awards" warksheet contains the Suggested awards w_nth these sgggested award

45 |3rd place assignments. Awardees are changed by entering the "Asagnee" ID# mlthe sh_aded cells

46 |1th place beneath the "Runner-ups" line. (ID#s entered there override the automatic assignments.)

- {hide this helpnote using 'Show/Hide Comment’ on the ‘Review’ tab)

43 Awardees 4 231h 1 41De 1 -14De 2 -5sh 3 -167Th 1 -50De 4 -37 Thom,
43 Runner-ups 13 2 11 13 4 11 15

61 Assignees A 3 " |Participants with the same or greater improvement as the awardee

62 |Hide unused are marked with "=" as "Runner-ups" for honorable mention. The

= - T'Runner-up” shnw_n beneath the "Awardee" line is the first runner-up

o in the workbooks listed on the 'Contents' worksheet.

(The ‘Changes’ worksheet is used to aggregate participant improvement and assign awards.)

Read and hide the helpnotes. To change the awardees, enter valid ID#s in the “Assignees” line under the
appropriate category. The ID#s entered must be the “bumped up” ones assigned by this software and

not the ID# assigned in the individual CHIPwit workbooks.

. H61 - & 14
A B &= D| E F G| H | 1| K L |M| N g |P| O R 5| T U v
| |
E Helphote aa L Lo i E ** W . * _ i
1 . N Click here 1o select active Tows Risk Factor Changes [** awardees, * runner-ups)
2 | Workbooks | helow containing tan 4 nerformers | Wet  ID#  FBS  IDgTChol D TGL  ID# SBP
3 [Jan"ll CHIPwit10| |fram each workbook -14 2 -5 == 3 -1g #== 1 -50 ®= 4 -37 ==
4 (1-4 {use Unhide/Hide Rows in -9 = 4 -2 4 -1g* 3 -4 3 -17
5 Farmat cells Visibility command) 7= 1 6 2 -14 4 g 1 -7
6 3 -4 3 10 1 -11 2 49 2 -2
7 |CHIPwitl0x 15 13 * 11 21 11 -14* 13 -5* 14 -1 * 11 -50* 15 -37*
8 |11-15 13 11 13 -9 * 15 -2 15 -1 * 14 -9 14 -17
9 15 -7 11 G 13 -14 15 9 11 -7
10 14 -4 **| 14 10 11 -11 13 43 13 -2
43 |1st place 4 23 1 41 1 -14 2 -3 i -16 1 -50 4 -37
44 [2nd place 15 13 2 32 11 -14 13 -3 4 -16 11 -50 15 -37
45 [3rd place 0 0 11 21 2 -9 4 -2 14 -16 3 -9 3 17
46 |4th place 0 0 13 11 13 -9 15 -2 15 -16 14 -9 14 -17
48 |Awardees 4 23 Th 1 M De 14 -4Th 2 -5 Sh 3 -16Th 1 -50De 4 -37Th
= Run.ner-ups « 15, 2, . l, Enter valid ID# to award the ll, 15,
ol A.smgnees Click here to select unused 221 |Mo-Belly Prize aviard (within
62 |Hide unused rows and then use the range of ID#s for one of
a3 'Unhide/ Hide Rows' in the workbooks listed above)
64 the Format cells Visibility
G5 command
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